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AKCTPEMUCTCKOTO COACPKAHUS
1. O0uIMe moJI0KeHu s

1.1.Hacrosiiee  MOJIOXKEHHE  pErJIaMEHTUPYET  JESTENbHOCTh  OMOIMOTEUHO-
uH(popMaoHHOro 1eHTpa (nanee - bUL) o6pa3oBarenbHOIl Opranu3aium.

1.2. Hacrosmee nosoxeHue pa3paboTaHo B COOTBETCTBUHU cO CT. 34 m.1 4. 20, m. 2
ct. 27, c1.18, cr. 47 u. 3 m. 7 ®denepanpHoro 3akoHa oT 29.12.2012 Ne 273-®3 «0O6
obpazoBanuu B Poccuiickoit ®eneparumny, npukazoM Munduna Poccum ot 30.03.2015
Ne 521 (pen. ot 15.06.2020r.) «O0 yTBepx’AcHUH (POPM MEPBUUYHBIX YUETHBIX JOKYMEHTOB
U PETUCTPOB OYyXrajTepCcKOro ydera, MPUMEHSEMbIX OpraHaMy TOCYJIapCTBEHHOW BIIACTU
(rocymapcTBEHHBIMH ~ OpraHaMH), OpraHaMd MECTHOTO CaMOYIMpaBJICHUS, OpraHamMu
yOpaBiICHUSI TOCYJAPCTBEHHBIMU  BHEOIO/KETHBIMU  (OHJIAMU, TOCYIaPCTBEHHBIMU
(MYHUIIMTIATBHBIMU) YUPEIKICHUSAMHU, U METOAMYECKNX YyKa3aHUW MO MX MPUMEHEHUIOY,
npukazoM MuHkynbTypel Poccun ot 08.10.2012 Ne 1077 (pem. ot 02.02.2017r.) «O06
yTrBep)kaeHuu [lopsnka yyera JOKYMEHTOB, BXOJSIIUX B COCTaB OMOIMOTEYHOrO (QOHIa»,
@3 «O mpoTUBOAECHCTBUH IKCTPEMHUCTCKOW AesTenbHOCTH» Ne 114-D3 ot 25 urons 2002
roga (pea. ot 14.07.2022 1.), @3 ot 29.12.2010 Ne 436-®3 (pen. ot 29.06.2015) «O
3amuTe AeTeid OT MHPOpMAIUH, TPUIUHSIONEH BpE] UX 3I0POBBIO U PA3BUTHIO», IPUKA30M
®enepanibHOro  apxuBHoro arenrctBa  P® ot 20 pekabps  2019r. N 236
«O06 yrtBepxkaeHun IlepedHs THUIOBBIX YIPABICHYECKUX aAPXUBHBIX JOKYMEHTOB,
00pa3yronmxcs B Mpouecce JIeATeIbHOCTA TOCY/IapCTBEHHBIX OPraHOB, OPIaHOB MECTHOT'O
CaMOYIIpaBJICHHs U OPTraHU3AlINMA, C YKa3aHUEM CPOKOB XPAHEHHUSI.

1.3. bubnmnoreuyno-uHGOpPMaAITMOHHBIH LHEHTP SIBJISIETCS MoJpa3/ieICHUEM
o0pa3oBaTeIbHONW OpraHU3AINK, YYaCTBYIOIIMM B Y4eOHO-BOCIHMTATEIHLHOM TIPOIECCE B
nemsix obecriedeHus TpaBa YYacCTHHKOB OO0pa30BaTENLHOTO TIpollecca Ha OecruiaTHOe
MOJIb30BaHUE OMOIMOTEUHO-UH(POPMAIIMOHHBIMU PECYPCAMHU.

1.4.TlopsamoK MOMK30BaHUS HCTOYHHUKAMU UH(OpPMAIUH, IEPEUYCHb OCHOBHBIX YCIYT U
YCIIOBUSL WX TIPEOCTABJICHUS OTMPECISIIOTCS HACTOSIINM TIOJOKEHUEM M TPaBHIAMH
MOJIb30BAHMUS O6ub6IMOTeYHO-UH(POPMAITTOHHBIM IICHTPOM, YTBEPXKACHHBIMU
pyKOBOJIUTEIEM 00pa30BaTebHON OpraHu3aliu.

1.5.Opranmsanus  oOCITyXHBaHHS ~ YY4aCTHHKOB  0Opa3oBaTENbHOTO  Ipolecca
NPOU3BOJUTCS B COOTBETCTBMM C  TIpaBWJIAMH  TEXHUKH  O€30MacHOCTH U
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MPOTUBONOKAPHBIMU, CAHUTAPHO-TUTUEHUYECKUMHU TPEOOBAHUSIMU.
2. lean, 3axaun, pyHKIUM OHOJIHOTEYHO-UH(POPMAITMOHHOTO EHTPA

2.1. llens BUII: co3manuwe yclnoBUH MO peanu3aliid 0Opa30BaTEIbHBIX IMPOTPAMM
HIKOJIBI TIOCPEACTBOM OOECIHEeUeHUs AO0CTyna K uHpopmanuu, GOopMUPOBAHHS HaBbIKa €€
00pabOTKHU Y MOBBIIIECHUS YUTATEIBCKOW KYJIbTYPHI.

2.2. OcHoBHbIME 3a1auaMu BUIL] o0pa3oBaTebsHON opraHU3aIiuy SBISIOTCS:

o0ecreyeHre y4aCTHUKOB 00pa30BaTeIbHOTO Mpolecca JA0CTYNOM K WH(GOpMaIHH,
3HAHUSAM, UJESM, KYJIbTYPHBIM IEHHOCTSIM TOCPEACTBOM HCIIOJIB30BAaHUSL OMOIMOTEUHO-
MH(POPMAIIMOHHBIX PECYPCOB 00pa30BaTEIBHON OpPraHU3allUM Ha PA3IUYHBIX HOCHUTEISX:
OyMa>kHOM (KHWXKHBIN (hoHI, POH MeproaNIECKUX U3AaHUI); MAarHUTHOM ((OHT ayIHO- U
BuzcokacceT); muppoBoM (CD-nucku); KOMMYHHUKATHBHOM (KOMITBIOTEPHBIE CETH) U MHBIX
HOCHUTEJISIX;

MpUBJICYCHUE  OOydJalmMXCs K  CHUCTEMAaTHYeCKOMY  UYTCHHUIO  YYCOHOH,
XYZ10’)K€CTBEHHOM, HAYYHO-TIOMYJISIPHOMN JIUTEPATYPHI,

OpraHM3aIusl YTEHUS B IIEJIIX YCHEIIHOTO HM3y4YeHUs O00y4arouuMUcs y4eOHBIX
MIPEAMETOB, JIYUIIIETO YCBOCHUS 00111€00pa30BaTEIbHbBIX MPOTPAMM;

CONCUCTBHME  Pa3BUTHIO  [O3HABATENbHBIX  HHTEPECOB M  CIOCOOHOCTEH
00yJaromuxcs;

o0ydyeHue ocCHOBaM OMOIMOTEYHO-OMOIHOTpaduIecKoi TPaMOTHOCTH;

COJICHCTBME TIEAArOTMYECKUM pAOOTHUKAM B TMOAOOpE HAYyYHO-METOIUYECKOM
auTepaTypbl, ”HGOPMHUPOBAHUE O HOBBIX MOCTYIIJICHUAX B OMOIMOTEUHbIN (HOHS;

COBEPILEHCTBOBAHNE MIPEAOCTABIISIEMBIX 610IMOTEeYHO-NH(DOPMALIIOHHBIM
IIEHTPOM YCIyI Ha OCHOBE BHEAPEHUS HOBBIX WH(OPMAIIMOHHBIX TEXHOJOTUH U
KOMITBIOTEPU3ANMN  OMONIMOTEYHO-UH(OPMAIIMOHHBIX  TIpOIeccoB,  (OPMHPOBAHHE

KOM(}OpPTHOIN OUOIMOTEYHON Cpeibl.

2.2. BUII BeinonHsET craeayomue ¢ yHKINN:

2.2.1. ®opmupyer dbonp OMOIMOTeYHO-MH(OPMAITMOHHBIX pecypcoB
o0pa3oBaTeIbHOW OpraHU3aAlNN:

KOMIUIEKTYEeT YHUBEpCaIbHBIA (HOHI Y4eOHBIMHU, XYHAOKECTBEHHBIMH, HAayYHBIMHU,
CIPaBOYHBIMHU, TEJaTOTMYECKUMHU U HAYYHO-TIOMYJISIPHBIMU JOKYMEHTaMH Ha OyMaXHBIX U
AIIEKTPOHHBIX HOCUTENAX HH(pOpManuy;

nonoynHAeT (GoHA WHGOPMAIMOHHBIMU pecypcamu cetd HWHTtepHer, 6a3zamu u
O0aHKaMU JaHHBIX APYTUX OpTaHHU3AIIHIA;

aKKyMyJupyeT (OH]I TOKYMEHTOB, CO3/1aBaeMbIX B 00pa30BaTEIbHOW OpPTraHU3allnU
(myOnuKauii 1 paboT rnegaroroB 00Opa3oBaTeIbHON OpraHU3AlNH, JTYUIINX HAYIHBIX padoT
u pedepaToB 00yJarOMIUXCS U Ap.);

OCYIIECTBIISIET Pa3MEIIeHUE, OPTAHU3AINIO U COXPAHHOCTH JJOKYMEHTOB.

2.2.2. Cozpaet nHGOPMAITMOHHYIO TTPOTYKIIHIO:

OCYIIECTBIISIET aHATUTUKO-CHHTETHUECKYIO TepepadoTKy HHPOpMAIIHK;

OpraHu3yeT ¥ BEAET CIPaBOYHO-OMOIHMOrpaduyeckuii ammapaT: KaTaJord
(anaBUTHBIN, CHUCTEMAaTUYECKUN), KApPTOTEKH, HJIEKTPOHHBIA Kartajor, 0a3bl JAHHBIX I10
npoduio 00pazoBaTeIbHON OpPraHU3alNH.
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2.2.3. OcymectBiasier  auddepeHnupoBaHHOE  OHOIMOTEYHO-HH(POPMAITMOHHOE
00cIyKUBaHHE 00YUarOIINXCS:

MpeoCTaBIsIET MHPOPMALIMOHHBIE PECYPCHI HA PAa3JINYHBIX HOCUTENAX;

OpraHu3yeTr OoOy4eHHE HaBBIKaM HE3aBHCHUMOTr0 OMOJIMOTEYHOTO IOJIb30BATENS U
norpebutenss MHPOPMAILUU, COACHCTBYET HHTErpali KOMIUIEKCa 3HAHUN, yMEHUH u
HAaBBIKOB pa0OThI ¢ KHUTOM U UH(POpMALIUEH;

OKa3bIBaeT WMH(OPMAIIMOHHYIO MOJAECPKKY B PELICHHWU 33a7a4d, BO3ZHUKAIOIIUX B
npoiiecce yueOHo#, camoo0pa30BaTeIbHON U JOCYTOBOM ACSTEILHOCTH O0YYarOIIUXCS;

OpraHM3yeT MacCOBbIE MEpONPUATHS, OPUEHTUPOBAHHBIE HAa pa3BUTHE OOIIEH U
YUTATEIHCKON KYJIbTYPhl THUHOCTH.

2.2.4. OcymectBaser auddepeHIrpoBaHHOE  OMOIMOTEYHO-UH(POPMAIIIOHHOE
o0cy)KuBaHUE TEAArorMuecKux padOTHUKOB:

BBISIBIISIET MH(GOPMAILIMOHHBIE MOTPEOHOCTH U YAOBIETBOPSIET 3alPOCHI, CBSI3aHHBIC
¢ o0yueHueM, BOCIIUTAaHHEM 00Yy4aroluxcs;

BBISIBIISIET MH(POPMAIMOHHBIE TTOTPEOHOCTH M YAOBIETBOPSET 3alpochl B 00IacTU
NIeTarOTHYECKUX NHHOBAIMIA U HOBBIX TEXHOJIOTHH;

COJICHCTBYET MPO(PECCHOHATBHOM  KOMIIETEHLIMH MEAaroroB, MOBBILIEHUIO
KBaJTM(DUKAIH, IPOBEIACHHUIO aTTECTAIIUM;

OCYIIECTBIIAIET TeKyllee WHpopMupoBaHUE (AHU HHPOpMAIUHU, 0030pHI HOBBIX
NOCTYIUIEHUH U yOIuKauuid);

CHOCOOCTBYET TMPOBEACHHUIO 3aHATHA 1O (QOPMUPOBAHHUIO WH(GOPMALMOHHON
KyJIbTYphl OOydarolmmxcs; sBIseTcs 0a30i Uis NMPOBEACHUS NPAKTHMUYECKUX 3aHATUH I10
pabore ¢ HHPpOPMaAIIMOHHBIMU PECYpCaMHU.

2.2.5. OcymectBiger nuddepeHurpoBaHHoe  OUOIMOTEYHO-UH(DOPMAIIMOHHOE
oOciTy>)KMBaHUE poAUTENeH (3aKOHHBIX MTPeICTaBUTENEei) 00ydaromuxcs:

YJIOBJIETBOPSET 3aIIPOCHI MOJIb30BaTeNIel 1 HHPOPMHUPYET O HOBBIX MOCTYIICHUAX B
OuOINOTEKY;

KOHCYJIbTUPYET [0 BONPOCAM OpPraHU3allUd CEMEWHOrO YTEHHS, 3HAKOMHUT C
uH(pOpMaIel 1o BOCIIUTAHUIO JIETEH;

KOHCYJIBTHPYET IO BOIPOCAaM y4eOHBIX U3JaHUM I 00ydarouxcs;

3. Opranu3anus v ynpasjeHHe

3.1.  bubmuoreyHo-WH(GOPMAIIMOHHBIA LEHTP IO CBOEH CTPYKType HEIUTCS Ha
a0OHEMEHT IS HayaJbHOM IIKOJIbI, aOOHEMEHT JJii OCHOBHOM W CpeaHEed IIKOJbI,
YUTANBHBIN 3aJl, KHUKHOE XpaHWJIMILE, KOMIBIOTEPHYIO 30HY C JOCTYIIOM B CETh
WNHutepHer.

3.2. bubnuoreyHo-uHGOPMALMOHHOE OOCIYy)KMBaHUE OCYIIECTBISIECTCS Ha OCHOBE
OnOIMOTEYHO-UH(POPMAITMOHHBIX PECYPCOB B COOTBETCTBMU C 00pa3oBaTEIbHON
IpoTrpamMMoH, IIIAHOM PadOThl OMOIMOTEYHO-UH(POPMAIIMOHHOTO IIEHTPA.

3.3. Konrtpons 3a nesrenbHocThio BUL[ ocymecTBisier TUPEKTOp IIKOIBI, KOTOPBINA
YTBEPKIAET IJIaHbl U OTUeTHl 0 padote. 3aBeayromuii BUL] HeceT oTBeTCTBEHHOCTh 3a
BCE CTOpPOHBI JESATENIbHOCTH IEHTpa W, B IEPBYIO OdYepelb, 3a CUCTEMaTHYHOCTh
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KOMILJIEKTOBaHUSI OCHOBHOTO (pOoH/IAa OMOJIMOTEKH, KOMIUIEKTOBaHHE ydeOHOro (oHIa B
COOTBETCTBUU C (efepalJbHbIMU TEPEUYHIMH YYEOHHKOB U yueOHO-METOAMYECKHX
A3JaHUH.

3.4. PyxoBoactBo BUI] ocymecTtBuser 3aBenyromuil OMOMMOTEKOW, KOTOPHIA HEceT
OTBETCTBEHHOCTh B TIpeleiax CBOE KOMIIETEHUIMH TMepel IUPEKTOPOM IIKOJIbI,
00y4JaOIMMUMHUCS, UX POIUTENIIMU 32 OPTaHU3AIUIO U pe3yNbTathl aedarensHoctu BULL B
COOTBETCTBUU C (PYHKIHMOHAIBHBIMU OOSI3aHHOCTAMH, MPEITYCMOTPEHHBIMU TPYIOBBIM
JIOTOBOPOM M Y CTaBOM IIKOJIBI.

3.5. Pexxum paGoter BUL] ycranaBnuBaeTcss B COOTBETCTBHHM C pPaclUCaHUEM pPabOThI
IIKOJIBI, @ TAKXKE MPABWJIAMH BHYTPEHHETO TPYJA0BOTO pacnopsaka. OnuH yac paboyero
JTHSI BBIJICTISIETCS Ha BBIMIOJIHEHHE BHYTpHOMOIMOTEYHOW paboThl. [locnmenuss msaTHuUia
kaxaoro Mecsina B DBHUIl npoBomutrcsa canuTtapHbli AeHb, B KoTopbld bBHUI[ He
o0cy)KuBaeT YnTaTesneu.

3.6. lrater BUIl m pa3mepsl omiaTtel Tpyna yCTaHABIMBAIOTCS B COOTBETCTBUH C
JNEHCTBYIOIIMMHI HOPMATHUBHO-TIPABOBBIMH JIOKYMEHTaMHU.

3.7.BUL] BmpaBe NpemOCTaBIATh IUIATHBIC OMONMMOTEYHO-MH(OPMAIIMOHHBIE YCITYTH,
nepevYeHb KOTOPHIX ONpeesieTcs Y cTaBoM 00pa30BaTelIbHON OpraHU3alliu.

4. Yyer nocTynjieHusi 1 BbIOBITHS JOKYMEHTOB 0u01moTe4HOro ¢gouaa

4.1.Cenenust 0 BKIIOYAEMBIX B OMOIUOTEYHBIN (HOHT TOKYMEHTaX (PUKCHUPYIOTCS
B KHUT€ CyMMapHOTO ydera OuOmuoreyHoro ¢oHma (JUCTBI CYMMapHOTo yuera
oubnmoreyHoro GoHaa, KypHan).

4.2. CyMMapHblii  y4yeT TOCTYIUIGHHUSI 3JEKTPOHHBIX CETEBBIX JIOKAJbHBIX
JIOKYMEHTOB BEJIETCS B DJIIEKTPOHHOM PEECTPE.

4.3. IoOKyMEHTBbI, TOATOTOBIIEHHBIE K TIpHeMy B OuOnIHOTEYHBIH (GOHI,
MOJIBEPraloTCs MEPBUYHON 00pabOTKe U MHIUBUIYATbHOMY YUETY.

4.4 UHauBUyanbHBIM y4eT JOKYMEHTOB OCYUIECTBIISIETCSI IyTEM NPUCBOEHUS
KaKIOMY 3K3EMIUISIPY JOKYMEHTa PErMCTPAallMOHHOIO HOMEpPA, MHOIO 3HaKa B KauyecTBE
perucTpalioHHOro Homepa. HauBuaAyanbHblil HOMED 3aKperuisieTcs 3a JOKYMEHTOM Ha BCe
Bpems ero HaxoxaeHus B ¢ponae BULL. Peructpaunonnsie HoMepa UCKIIIOUEHHBIX U3 (OHJIa
JIOKyMEHTOB HE IIPUCBAUBAIOTCS BHOBb IPUHATHIM JJOKYMEHTAM.

4.5. PeructpaninoHHbple HOMEpa IPOCTABISAIOTCSA HEMOCPEACTBEHHO HA TOKYMEHTAX
Y OTPAXKAIOTCS B PETUCTPE UHIAUBUAYAIBHOIO y4eTa JOKYMEHTOB, NpuHATOM B BULI.

4.6.B peructp BHOUCBHIBAIOTCS JAaHHbIE O KaXKJIOM JIOKyYMEHTE: JaTa 3alucH B
perucTpe, perucTpalMoOHHbII HOMEp, KpaTkoe OuOirorpaduieckoe onvMcaHue JOKYMEHTa
(aBTOp, 3aryIaBue, TOM, 4acTb, BBIITYCK, MECTO U TOJ U3AAaHMs), IEHA JOKYMEHTA.

4.7.UupuBuayanbHbIl  ydyeT  MEepUOJAMYECKMX  M3JaHMM  BeJeTcss B
PEruCTPallMOHHON KapTOTEKe MEpPUOJMYECKUX W3AaHMM, TpelHa3HaueHHON I ydeTa
KQ)KJIOTO Ha3BaHUSI M KaXJ0T0 dK3eMIUIsipa (B aBTOMaTU3UPOBAHHOW 0a3e TaHHBIX).

4.8. loxymentsl, Bkimtogaembie B (onn BUL, mapkupyrorcsa. IIpu stom moryt
OBITh UCTIOJIB30BaHBI IITEMITEIH, KHI)KHbIE 3HAKH, APYTHE BUJIbI MAPKHUPOBKH.

4.9.Ha noxyMmeHTax, SBISIOLUINXCS MPUIOKEHHUEM K OCHOBHOMY HOCHTEINIO U €ro
HEOTHEMJIEMON YaCThIO, IPOCTABISAIOTCS TE€ )K€ PEKBU3UTHI, YTO U HA OCHOBHOM JIOKYMEHTE.

4.10. Ha npuHATBHIX NEPBUYHBIX YYETHBIX JOKYMEHTax MPOU3BOAUTCS 3aIUCh,

Bepcus 1.0 | Cmp5u313 |




MYHHIUNIAJIbHOE ABTOHOMHOE 00111e00pa30BaTeIbHOE YUPeKIeHHe
«Cpennss mkosa Ne 156 umenu I'eposi Coserckoro Corw3sa Epodeena I'.IL»

ono:xxenne 0 6MOTUOTEYHO-UH(POPMALUOHHOM LIEHTpPeE

CMK - 1 - 2022

MOJITBEPIKIAOIAS], YTO MOCTYMUBIIUE JOKYMEHTHI MPUHATHI B OMOIHOTEYHBIN (OHM KakK B
00BEKT 0CO00 ILIEHHOTO ABMKMUMOTO HMMYIIECTBAa WM KaK B OOBEKT MHOTO JBUKUMOTO
UMYIIECTBA.

4.11. IlepBuuHble ydeTHblE AOKYMEHTHI, NOJATBEpKAaloIKe (akT MOCTYIIEHUS,
nepenaTcs B OyXraiTepuio Ui BKIIOYEHHS B y4eT OMOInoTedHoro Goumaa.

4.12. JIokyMEeHTBI BBIOBIBAIOT M3 OMOIMOTEYHOTO (OHIA B CBS3HM C (PU3MUECKOM
yTPaToOil WM YaCTUYHOM MO0 MOJTHOW yTpaTol MOTPEOUTENBCKUX CBOWCTB. BhiObIBatomue
JOKYMEHTBI UCKITIOYAIOTCSl U3 OMOIMOTeYHOro ()OH/Ia U CIIMCHIBAIOTCS.

4.13. BeiObiTHE DOKYMEHTOB M3 OMOMMOTeYHOro (oHma 0hOpMISIETCS aKTOM O
CIIMCAaHUM HMCKJIIOYEHHBIX 00BEKTOB Oubiamoreunoro gouaa mo dopme 0504144 (nanee —
aKT O CIIMCAaHMH), YTBEepXkIAeHHOU mpukazoM Mwunpuna Poccun ot 30.03.2015 1. No 52H
(pexn. ot 15.06.2020r.)

4.14. K akty o cnmcanuu mpuiaraercs CIMCOK Ha HMCKIIIOUYEHHE OOBEKTOB
oubnuoTeyHoro QonHma (gajee — CHHCOK), KOTOPBIM BKIIIOYAET CICAYIOIIHE CBEACHHUS:
pPETUCTPAIlMOHHBI HOMEp W ImUdp XpaHEHUs NOKyMEHTa, KpaTkoe Oubnmorpaduueckoe
OMHCaHMEe, IIEHY JOKYMEHTa, 3a()UKCUPOBAHHYIO B PETUCTPE HHIWBHUIYAILHOTO ydeTa
JOKYMEHTOB, KOO(QQHUIMEHT NMEPEONeHKH, [IEHY MOCTe MEePEOeHKA U OOIIYI0 CTOMMOCTH
UCKITIOYaEMBIX JIOKYMEHTOB.

4.15. JUisi TmedaTHBIX JOKYMEHTOB BPEMEHHOTO XpaHEHUs JoIycKaeTcs
3aMeHa CIHCKa KHIKHBIMU (GOPMYJIISIpaMu.
4.16. JUis  JOKYMEHTOB, 0OOpaOOTaHHBIX TPYIIOBBIM  (YIPOIIEHHBIM)

crnocoO0OM, BMECTO CIIMCKA JIaeTCsl Iepe4YeHb pPETHUCTPAIMOHHBIX HOMEpPOB, BHJ
MCKJIIOYAEMBIX U3JJaHUM, UX KOJIMYECTBO.

4.17. K axkTy 0 cnucaHuM nmo mpuYMHE YTpaTbl K CIUCKY IPUIIAraroTCs
JIOKYMEHTBI, MOATBEPKIAIOLINE YTpaTy (MOSCHUTEIbHAS 3allMCKa, B ClIy4yae Kpakh WIH
XMILEHUsI — IMPOTOKOJ, aKT, 3aKJIIOYEHHE YIOJHOMOYEHHBIX OPIraHOB, IPHU BO3MEIIEHUU
yiiep6a — GUHAHCOBBIM JOKYMEHT O BO3MEIIECHUH YIep0a).

4.18. Ilocne 3aBepuieHHs MEpPONPUATHNA, MPEAYCMOTPEHHBIX AaKTOM O
CIIMCAaHUM, IIEPBBIM OHK3EMIUIAP aKTa O CIHMCAHMM CO CIHCKOM M JIOKYMEHTOM,
MOJTBEPKAAIOIIUM BBIOBITHE, MEpelacTcsl B OyXTaiaTepuio, BTOPOH 3K3EMIUIAP OCTAeTCs B
BULI.

V. 1IpaBa u 00s13aHHOCTH PA0OTHMKOB OHOJINOTEYHO-UHPOPMALIMOHHOI0 LIEHTPA

5.1 .Pabotauku BUII umerot npaso:

-CaMOCTOSITENIbHO OMpPENEeNATh CoJAepKaHue M (GOpMBI CBOCH JEATEIHHOCTH B
COOTBETCTBUU C HacTosuM [lomoxennem;

-pa3zpabaTheiBaTh TpaBuia moib3oBaHusS bUL[ u apyryio periiaMeHTHpYIOIIYIO
JIOKYMEHTAIIHIO;

-IPUBJIEKATH CIIEHUAINCTA IS OpTaHu3aluu OecriepeOoiHON pabOThl KOMITBIOTEPHON
TEXHUKH U I0CTyNa B ceTb MIHTepHeT;

-laBaTh 00s3aTeNbHBbIC ISl WCIOJHEHHS yKa3aHUS OOyJaroImuMcs W paOOTHUKaM
IIKOJIBI TIO BONPOCAM, KAaCAIOLIUMCS COOJIOJCHHS MPaBWII MOJB30BAaHUS OMOINOTEYHBIMU
donmamu.

5.2. Pabotauku BULI 00s13aHEbI:
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-oprannsoBatb pabory BULI, dbopmupoBanue, o0paboTKy M CHCTEMAaTU3HUPOBAHHOE
XpaHeHue OubInoTeyHoro GoHIa;

-COCTaBIISITh YKa3aTeH, TEeMaTHUECKUE CIIUCKHU U 0030PbI TUTEPATYPHI;

-00CTyKUBaTh 00y4YarONIUXCS U PAOOTHUKOB IIKOJIBI HA A0OHEMEHTE U B YUTAIHHOM
3ajie, OpPraHHU30BBIBATH M TMPOBOJUTH CBS3aHHYIO C 3THM HMH(POPMAIMOHHYIO paboTy
(BBICTABKH, BUTPUHBI U IPYTUE MEPONPUSITHS 110 TIPOTAraH/ie KHUTH);

-OCYIIECTBIAT MOAOOD JUTEPATYPHI 1O 3asBKaM YUTATENCH,

-BecTH yueT pabotsl BUL] u npencTaBiasiTh yCTaHOBICHHYIO OTYETHOCTH;

-IIPUHUMATh KHIKHBbIE (DOHIBI Ha OTBETCTBEHHOE XpPAaHEHUE IO aKTy M Pa30BBIM
JIOKyMEHTAaM W BECTH COOTBETCTBYIOIIHMIA YYET, Y4aCTBOBATh B WHBEHTAPHU3AIlMU KHIKHBIX
(GOHI0B, CIIMCAHUM YCTapEeBILEH U BETXOU JIUTEPATyPhI;

-IIPUHUMATh B  YCTAHOBJICHHOM TIOpSAJIKE MEpPhl K BO3MEIICHUIO yIIepoa,
NPUYMHEHHOTO KHIKHOMY U MHBIM (ponaam BUIL] mo BuHe unrtarteneil (moiap3oBareseil) u B
CBSI3U C HEJIOCTAYEH, yTpaTOW WM ITOPYEH KHUT;

-OCYILECTBISATh CBEpKY moctymnarmux B BUL nokymeHTOB (Ha JIOOBIX HOCUTEINSX) C
®denepalibHBIM CIUCKOM 3alPEIICHHBIX MaTepUaigoB 3KCTPEMUCTCKOTO COACpKaHUS HE
pexe 1 paza B nmonrona. [Iponenannyto paboty pukcuponats B JKypHasne CBEpKH.

-yCTaHABJIMBATh M TOJJCPKUBATH CBS3U C IPYTUMU OMOIUOTEKAMHU, OPTaHU30BBIBATH
MEXOHOINOTEYHBII OOMEH,;

-MH(QOPMUPOBATH TOJIb30BaTENCH 0 BUAaxX npenocTasisembix bBULL ycnyr;

-00€CIIeYHTh MOJIb30BATEISIM BO3MOKHOCTH PA0OTHI ¢ HHPOPMAIMOHHBIMHU PeCypcaMu
BUII (6ubnuoreunsimM GoHI0M, ceThio HTEpHET);

- ofecneunTh KOHTPOJIb ([0 MaTephajiaM SKCTPEMHUCTCKOTO XapakTepa) 3a
DJICKTPOHHBIMHA JIOKYMEHTAaMH, WHTEPHET-CAWTaMU (JIOCTYNl K KOTOPBIM BO3MOXEH C
KOMIbIOTEpOB,  ycraHoBieHHbIX B BUIl) u  HWurepHer-pecypcamu,  KOTOpPBIH
OCYIIECTBIISIETCSI MHKEHEPHOU CITY»KOOU IIKOJIBI (IOCTYIT 3a0I0KHPOBaH (QUIBTPOM).

-0bOpMIIATH TIOJMUCKY IIKOJbl HAa TEPUOJUYECKUE H3JaHUS, KOHTPOJIUPOBATH WX
JTIOCTaBKY;,

-npuHUMATh Mepbl k obecnieueHuto BULL HeoOxoqumbiM 060py10BaHUEM;

-OpPraHrU30BhIBATh MACCOBBIE MEPOTIPUSITHUS;

-00€CIeYnTh BKIFOYCHHE 00YJalOIUXCs IIIKOJIBI BO BHEKJIACCHBIC MEPOTIPUSTHS;

-co0I0IaTh paBUiIa MO OXpaHe TPyAd, TeXHUKE 0€30MacCHOCTH W MPOTHBOIOKAPHOU
3aIUTE; CICTUTD 32 HAAJIC)KAIUM CAHUTAPHBIM COCTOSTHUEM IoMetieHni u oo bBULI;

-OTYHUTHIBATHCS B YCTAHOBIIEHHOM TIOPSIKE TIEPET TUPEKTOPOM IIKOJIBI.

6.Y4eOHblil poHa 6O 1UOTEUHO-NHPOPMAIITMOHHOTO LIEHTPA

6.1 VueOnniii dona BUIl coszmaercs kak emuHblii OuOIMOTeUHBIH (OHI Ha
OCHOBE LIEHTPAJIM30BAHHOT'O KOMIIJIEKTOBAHUS U XPAHUTCS B OTJEIHHOM MTOMEIICHUH.

6.2 ®opmupoBanue yuebHoro ¢onma BUIL[ ocymecTBiasiercs 3a cuer
denepaqbHOTO ¥ MYHUIIMIAIBLHOTO OOJIKETOB, IIENIEBBIX CPENCTB, NPUHATHIX B Jap WU
MOJIYUYEHHBIX 10 0OMeHy. Bce monydyeHHble yUeOHUKHM U ydeOHbIEe MOCOOUS MepenatoTcs B
BUIL] u sBasroTCS COOCTBEHHOCTBIO IIKOJIBI.

6.3 Ilemaroru mkosbl oOecTieYMBAIOTCS Y4eOHUKaMU U3 (OHJA MIKOJIBI MPU HX
HAJINYMHU [T0cIIe 00eCTeueH s COCTaBa 00ydarouXcs.
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6.4 PabotHuku BHUI] BbTaIOT y4eOHWUKH KJIACCHBIM PYKOBOJIUTESAM IO
noanuck B BeaoMocTH Bbinauu (Ilpunosxkenue Ne 1), KoTopbie BBIIAIOT UX 00ydaroummcs 5-
11 xmaccoB moxa noanuch B BemomoctH (IIpunoxenne Ne 2), 3a oOyuaromuxcs 1-4 xKiaccoB
B BEJOMOCTH PACIHUCHIBAIOTCA POJIUTEIN/3aKOHHBIE MpeAcTaBuTend, 1-sk3. BegoMoCTH
corytacHo [Ipunoxxenuto Ne 2 kinaccHble pyKOBOAUTENN Bo3BpaiaoT B BULI.

6.5 Yuwnrenp HaYaNBHBIX KJIACCOB, KJIACCHBIN PYKOBOJAUTEND S5 - 11 Ki1accoB:

- Yy4acTBYeT B BblJaue (DOHIUPYEMBIX YUSOHHKOB O0YUYaIOIIMMCS M OPTaHU3YEeT UX BO3BpAT
B BUIL] o OKOHYAHUU y4e0HOTO rona;
- KOHTPOJUPYET COCTOSIHUE y4eOHUKOB B Kjacce;

6.6. Ecu oOydaronumMucs y9eOHUK YTEpsH WIIM UCIIOPYCH, POJIUTENH (3aKOHHBIE
MIPEACTAaBUTEIN WU JIUIA, UX 3aMCHSIONINE), 0053aHbl I10 COTJIACOBAHHIO C 3aBEIYIOIIUM
BbUII 3aMmeHUTh €ro Ha PaBHOLICHHBIN.

6.7. B cmygae mepexoma oOydaromierocss B JIpyroe oOpa3oBaTelIbHOE
yUpeXJIeHUe, OKOHYAHHUS OOYy4YeHUS WIM BBIOBITHS M3 IIKOJBI IO HMHBIM TpPUYMHAM
oOyuaromuiica o0s3aH caatb B BUL[ Bcio yueOHyI0 M MHYIO JTUTEparypy. 3aBeAYIOIIUN
BULl Beimaer o6xomuoit nuct  (Ilpumoxenue Ne 3) ¢ oTrMerkoil 00 OTCYTCTBHH
3aJI0JDKEHHOCTH. JIMyHOe neno oOydaromierocss BbIIA€TCA TOJIBKO IO MPEAbSBICHUU
00XOJTHOTO JIHCTA.

6.8 Ilemarorm m apyrue paOOTHHUKH IIKOJBI B CIydae OKOHYAHHS JICHCTBUS
TPYJOBOTO JIOTOBOPA, YBOJBHEHHS WM BBIOBIBAIOIIME W3 IIKOJBI 1O WHBIM NpPUYUHAM
o0s3anbl cnath B BUI] Bcro yueOHYIO W HHYIO JIUTEpaTypy, a TakkKe BHUICOMATEPHUAIIBI.
3asenyromuit BULL Beigaet o6xoaHoi uct (Ilpunoxenue Ne 4) ¢ otMeTkoit 00 OTCYTCTBUM
3a10/keHHOCTH. CHenualucToM MO KajapaM JOKYMEHTHI BBIIAIOTCSA MO MPEIbIBICHUU
obxoanoro yimcta. (Ipunoxenue Ne 2)

7. Ilepuoanyeckue M31aHUs

7.1.3aka3 Ha XKypHaJlbl W Ta3eTbl BEAETCS 4Yepe3 YUPeXKIACHUsS M JIMIA, 3aHUMAIOUIUECs
pacrpoCTpaHEHUEM NIEPUOANYECKUX U3TAHUN.

7.2.3aka3 Ha XypHaJbl U ra3eTbl cocTaBiseT 3aBenytomuii bBUL u yrBepxknaer aupextop
LIKOJIBI.

7.3.KypHaslbHOMY BUJy W3JaHHUs TPHUCBAMBAETCS YCIOBHOE OOO3HAYCHHWE B BHJIE
nponucHoil OykBbel «OK» ¢ HOMEpoOM WH3AaHHUs 4Yepe3 TUpPE CTaBUTCS TOJ W3JIaHUA.
HNHBeHTapHBI HOMEP MPOCTABISAETCS HA TUTYJIIBHOM JIUCTE KypHaia MPH €ro HaJIu4uu U Ha
2 nucTe W3AaHUs IPU OTCYTCTBUM TUTYJIBHOTO JIUCTA.

7.4 VlaquBUIyaIbHBIN yUeT KOMIUIEKTOB ra3eT MPOU3BOAUTCS B KOHIIE I'0Jla C IPUCBOCHUEM
roJJOBOMY KOMIUIEKTY TIOPAJKOBOTO HHBEHTAapHOro HoMmepa. [‘azeTHOMy Buay
NPUCBAaNBAETCs YCIOBHOE 0003HAUue€HHE B BHJE MPONUCHON OYKBBI «I» ¢ mocienyromum
KOJIOBBIM HOMEPOM Ha3BAaHMS I'a3€Thl.

7.5.Cpok xpaHeHUs razer — 2 rojaa, s )XypHajoB - 5 jer. CrnrcaHue TPOBOJUTCS TIO
aKTy.

7.6.11pu Heooxoaumoctu BULL MoxkeT coxpaHsITh NEPHOANYECKIE U3JaHHsI B CBOMX (PoHmAaX
0oJiee MPOI0JKUTEIBHOE BpEMSI.

Bepcus 1.0 | Cmp.8us13 |




MYHHIUNIAJIbHOE ABTOHOMHOE 00111e00pa30BaTeIbHOE YUPeKIeHHe
«Cpennss mkosa Ne 156 umenu I'eposi Coserckoro Corw3sa Epodeena I'.IL»

ono:xxenne 0 6MOTUOTEYHO-UH(POPMALUOHHOM LIEHTpPeE

CMK - 1 - 2022

7.7.1lpu ompeneneHUH CpPOKa XpaHEHUS MEPUOJUYECKOTO H3JaHUsl TEKYIIMAd ToJl He
YUUTHIBACTCSI.

8. IlpoBepka HAJIMYHUS JOKYMEHTOB O0U0/1M0TEYHOr0 oHIA

8.1. IlpoBepka Hanmwumsi JOKYMEHTOB OuOamoreuHoro (oHma (mamee — MpoBEpKa
dboHIa) MPOU3BOAUTCS B 00s13aTETLHOM MOPSAKE:
IIPU BBISIBIIEHUU (DAKTOB XHILEHUS, 37T0YMOTPEOICHHS U TIOPYH TOKYMEHTOB;
B ClIy4ae CTHUXUHHOrO O€NCTBUS, MOKapa WM JAPYIMX Ype3BbIYAWHBIX CUTYaIIH,
BBI3BAHHBIX SKCTPEMATbHBIMH YCIIOBUSMH,
IIpU peopraHu3anuy win auksuganun bULL;
MIPY HHBEHTAPU3AIIHH;
MIPU CMEHE OTBETCTBEHHOTO (MAaTepUAIbHO OTBETCTBEHHOTO) JIHIIA.
8.2. Ilpu BBIsSIBJIEHHH B Tpoliecce MPOBEepKH (POHIA OTCYTCTBYIOIIUX TOKYMEHTOB U
HEBO3MOXXHOCTH yCTAaHOBJICHUS BWHOBHBIX JIUI] YOBITKHA IO HEIOCTa4aM CIHCHIBAIOTCS B
COOTBETCTBUU C JACUCTBYIOIIHUM 3aKOHOJATEIHCTBOM.

9. [les10onpoOU3BOACTBO
9.1.Opranmzamusi paboThl C JOKyMEHTaMH 1O YyudeTy OubmmnoreyHoro GoHaa

OCYILECTBIIIETCS. B COOTBETCTBUU C npaBUjaMU  BEJICHUsI JIENIONPOU3BOACTBA U
Homenkmnarypoii nen o6pa3oBaTeIbHON OpraHu3aIiu.
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[Tpunoxenue Ne 1
K [Tonoxenuto o OMOGINOTEUHO-UH(POPMALIMOHHOM
LEHTPE MyHULIUIIAJIBHOTO aBTOHOMHOTI'O

0011e00pa30BaTEIBHOIO YUPEKICHUS
«Cpenuss mkona Ne 156

umenu ['epost CoBerckoro Coroza Epodeena I'.I1.»

BeIlOMOCTb BbIJa4YH y‘leﬁHl/lKOB

Ha Y4eOHbIi rojg KJ1ace Ne ka0.
KﬂaCCHLIﬁ pyKOBOI[I/ITeJIl)
TeJiepoH
ABTOp(BI) HaumeHnoBanue H3nareancTBo Jara/ Jara/ Jara/ Jara/
y4eOHHKa y4yeOHHKa KOJH4ecTBO/ KOJHUYeCTBO/ KOJHUYeCTBO/ KOJN4ecTBO/
MOANHCH MOANKCH MOANKCH MOANHCH
| Bepcus 1.0 | Cmp.10 u3 13 |
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[Tpunoxenue No 2
K [Tonoxenuto o OuOGINOTEUHO-UHPOPMALTLOHHOM
LEHTPE MYHULIUIIATLHOTO aBTOHOMHOTO
0011e00pa30BaTEIBHOIO YUPEKICHUS

«Cpenuss mkona Ne 156
umenu ['epost CoBerckoro Coroza Epodeena I'.I1.»

BenoMocTh BblIauM Y4eOHUKOB
Ha Y4eOHBbI Tox ____ KJacc Ne Kka0.
KuaaccHbri
PYKOBOAMUTEJb:

Ne D.1.0.
n/n o0yuaronerocs

yueOHHuKa, aBTOp /

yueOHHKA, aBTOP /
NOAIKUCH

y4eOHHKA, aBTOP /
MOANKCH

y4eOHHKA, aBTOP /
MOANHCH

yuyeOHHKA, aBTOP /
MOANKUCH

yuyeOHUKA, aBTOP /
MOANUCH

y4yeOHUKA, aBTOP /
NOANKUCH

HaumenoBanue
yuyeOHUKA, aBTOP /
HaumenoBanue
noanuch
HaumeHnoBanue
HaumeHnoBanue
HaumenoBanue
HaumeHnoBanue
HaunmenoBanue
HaumenoBanue

MOAINCH

BenomocTs cocTaBieHa B 2-X 9K3.
1-5x3. - BUL]
2-5k3. - KimaccHbli pykoBOAMTENb

Y4yeOHUKH BBIIA:
KnaccHelit pykoBoguTenb
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[Tpunoxenne Ne 3
K [Tonoxenuto o OuOGINOTEUHO-UHPOPMALTLOHHOM
LEHTPE MYHULIUIIATLHOTO aBTOHOMHOTO
0011e00pa30BaTEIBHOIO YUPEKICHUS

«Cpenuss mkona Ne 156
umenu ['epost CoBerckoro Coroza Epodeena I'.I1.»

OBXO/IHOW JIUCT
obyuarorero(it)cs KJlacca
(®.1.0)

VYyeOHas u uHas nureparypa caansl B bULIL

3asenyrommii bULL
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[Tpunoxenue Ne 4
K [Tonoxenuto o OMOGINOTEUHO-UHPOPMALTIOHHOM
LEHTPE MYHULIUIIATLHOTO aBTOHOMHOTO
0011e00pa30BaTEIBHOIO YUPEKICHUS

«Cpenuss mkona Ne 156
umenu ['epost CoBerckoro Coroza Epodeena I'.I1.»

OBXOJIHOM JIUCT

(®.1.0)

VYyeOunast u uHas mutepatypa caansl B bBULL

3asenyrommii bULL
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